SAMPLE LETTER
Name: _________________________________ULID: ___________________DATE:______________
Major: _________________________________________________CUM GPA: ___________________
Dear Committee on Selective Admissions:

 I have completed all of my freshmen courses (although some grades were below a “C”), completed and passed the Praxis I Core Academic Skills for Educator exams, but I was not able to meet the 2.5 Cumulative GPA qualifications for the College of Education’s Degree Program in Teacher Education during the _______ semester because of the following reasons:

1. My car broke down and I missed several classes which resulted in my grades being lowered one letter grade due to excessive absences.  I checked with each of my instructors and I was told that there was no way that their absence policy would be waived.

2. One of my children, age 5, was hospitalized for 3 days with a severe case of pneumonia.  I was unable to concentrate on my college classes and did not turn in several assignments.

3. Because of the unexpected costs of my child’s hospitalization, I was unable to purchase the required extra textbooks for ENGL 102.  The instructor required a short essay to be turned in each Friday, but I was unable to complete this assignment since I was not able to read the required essay or short story.
MY ACTION PLAN IS AS FOLLOWS:

1. Attend all classes as scheduled for the upcoming semester.

2. Establish a “back up” plan with my mother for when my child is sick so that I miss one or very few of my scheduled classes.  
3. Apply for additional financial aid so that I can pay for my textbooks and keep my car in good repairs. 
4. Repeat the following classes in which my grades were lower than a “C” so that I can raise my adjusted GPA to a 2.5 or higher:

                                               HIST 222

                                               ENGL 102

                                               EDFL 106
 Thank you for considering my request.

(Your signature)

Details That Must Be Included in You Letter of Appeal
Name: _________________________ULID: _______________DATE:______________
Major: ______________________________________CUM GPA: _________________
To: Committee on Selective Admissions:
EXTENUATING CIRCUMSTANCE
I do not meet the GPA/Course/Praxis requirements to be admitted to the Degree  

Program in the College of Education in _________________ (list semester) because:
     Change of major (date when you entered the College of Education)

     Child care (details of children’s ages, etc.)

     Employment schedule (specific details of hours worked per week, etc.) 

     Family emergencies (please give details)

     Financial (tuition/examination costs)

     Medical (specific dates and details)

     Personal problems (be specific)

     Planning (failure to get good grades; wrong choice of classes, etc.)

     Praxis (failure to take or pass the PPST – Reading, Writing, Math exams)

     Pre-requisites (list specific course pre-reqs.)

     Other (be specific about details)

ACTION PLAN

I plan to make the following changes so I will be admitted to the Degree Program 

In Teacher Education /College of Education as soon as possible:
Freshmen courses (list the semester when you plan to take courses remaining in the

Freshmen year in your curriculum)

GPA (list current adjusted GPA and anticipated grads for current semester)

(List specific plans for courses you plan to repeat)

Extenuating circumstances – Elaborate on changes in your life which will guarantee Admission to the Degree Program at the end of the next semester.

See the next page for a sample letter:
